KENT STATE UNIVERSITY
SYLLABUS – M&IS 44181
CALL NUMBER 13849
HUMAN RESOURCE INFORMATION SYSTEMS
3 Credit Hours

SPRING SEMESTER, 2004
Instructor:  Ms. Patti Meglich-Sespico SPHR


Class Schedule: Mondays, 6.15 p.m. – 8:45 p.m.  Room BSA 215
Office Hours:  Mondays, 1:00 p.m. – 3:00 p.m. & by appointment.
Text: Selected portions of Williams-Sawyer Using Information Technology; 5th Edition.  Available in the KSU bookstore.
e-mail: pmeglich@kent.edu
Office:  BSA Building; Office A402; telephone extension 21164
CLASS OBJECTIVES

This course is intended to familiarize students with modern technology and information systems that are used in the performance of Human Resource Management functions.  The course will include the analysis of Human Resource systems with an emphasis on HRIS applications.  Students will also learn to relate many tools of technology to actual implementation in the modern workplace.  Throughout the course, students will compile a personal portfolio of projects.
CLASS GUIDELINES

Class Enrollment

Students have responsibility to ensure they are properly enrolled in classes.  You are advised to review your official class schedule during the first two weeks of the semester to ensure you are properly enrolled in this class and section.  Should you find an error in your class schedule, you have until Saturday, January 24, 2004 to correct it with your advising office.  If registration errors are not corrected by this date and you continue to attend and participate in classes for which you are not officially enrolled, you are advised now that you will not receive a grade at the conclusion of the semester for any class in which you are not properly registered.
Students attending the course who do not have the proper prerequisite risk being deregistered from the class.  Prerequisites:  M&IS 24053 and 34180.
Standards of Conduct

Students are expected to comply with the guidelines on academic honesty as defined below.

Academic honesty: Cheating means to misrepresent the source, nature, or other conditions of your academic work (e.g., tests, papers, projects, assignments) so as to get undeserved credit.   In addition, it is considered cheating when one cooperates with someone else in any such misrepresentation.  The use of the intellectual property of others without giving them appropriate credit is a serious academic offense.  It is the University's policy that cheating or plagiarism result in receiving a failing grade for the work or course.  Repeat offenses result in dismissal from the University.
As this course prepares the student for a career in business, students are expected to plan their schedules to adequately prepare for exams and to submit assignments on a timely basis.

Attendance

Absences from class will impact your educational experience.  Attendance in class provides the opportunity for each student to learn not only from the instructor and materials but also from other students.  If you are not in class, you will miss the opportunity to add to discussions and participate in group activities.

There are only 13 class dates scheduled for us to meet during the semester.  It’s important that you make every attempt to attend every class.  Should you miss a class, it is your responsibility to obtain the class notes and other information and handouts from another student.  The instructor will not provide copies of notes.

Due Dates

All written assignments must be submitted on or before the assigned due date.  LATE ASSIGNMENTS WILL NOT BE ACCEPTED.  

You are required to be present for all exams unless you have made PRIOR arrangements with the instructor.   Make-up exams will be granted solely at the Instructor’s discretion.  Any student granted a make-up exam will be docked 10 points on the exam score.

Professional Writing

All out-of-class written assignments must be submitted in typewritten form.  No handwritten assignments will be accepted.

Standards of proper English apply to all written assignments, exams, and quizzes.  In addition to content; spelling, grammar and flow of ideas will be used to evaluate any written work product.

Class Participation

All students are expected and encouraged to participate in activities and discussions during class.  Learning is an active process and each student should feel free to add input and ask questions during class sessions.  There will be a discussion board on WebCT that all students are expected to participate in during the semester.
Course Withdrawal

For Spring, 2004, the course withdrawal deadline is March 20, 2004.  Withdrawal before the deadline results in a "W" on the official transcript; after the deadline a grade must be calculated and reported.

Class Materials

As this is a technology course, WebCT will be used extensively.  Many materials will be posted on the course website.  All students must register for WebCT access promptly and stay current with the course materials posted there.  Weekly assignments, surveys, a discussion board, and other functions of WebCT will be used to facilitate delivery of the course content.  In addition, all students are expected to read the assigned textbook as well as any articles assigned by the instructor.
INSTRUCTOR ACCESS

If you encounter difficulties and cannot see me during my scheduled office hours, please send me an e-mail or ask before or after class.  I will try to schedule times outside of office hours if you need to see me.  Believe it or not, your success in this course is our mutual objective.  If you need help, please don’t wait until it is too late.

STUDENT ASSISTANCE

Any student that needs additional assistance in understanding the course material is encouraged to speak with the instructor at the earliest possible time in the semester.

Please advise the instructor PRIOR to any quizzes or exams if you have a disability and need special accommodation.  Students with disabilities:  In accordance with University policy, if you have a documented disability and require accommodations to obtain equal access in this course, please contact the instructor at the beginning of the semester or when given an assignment for which an accommodation is required.  Students with disabilities must verify their eligibility through the Office of Student Disability Services (SDS) in the Michael Schwartz Service Center (672-3391).
GRADING STANDARDS

Grading Criteria

2  Exams

5  Discussion Board
2  Individual Projects

1  Major Group Project 

2  Short Group Projects
Student will establish individual performance objectives.  See page 5 of the syllabus.  Each student will be given some latitude to determine the weight of each grading criterion.  Once established at the start of the semester, performance objectives cannot be changed during the semester.  This will be covered in detail on the first day of class.
Grades


A  =  450 – 500 points  (90%)


B  =  400 – 449 points  (80%)


C  =  350 – 399 points  (70%)


D  =  300 – 349 points  (60%)


F  =  Below 299 points  

IMPORTANT DATES 
February 9 – First short group project due

February 16 – First individual project due & presentations
March 8 – Exam one

March 15 – Second short group project due
April 5 – Second individual project due
April 19 – Major group project due & presentations
May 3 – Final Exam

M&IS 44181 Section 001 – Spring Semester, 2004
	WEEK
	DATE
	
	SESSION/TOPIC

	1
	January 12

	
	Course Introduction

	2
	January 19

	DB
	MARTIN LUTHER KING DAY – NO CLASS

	3
	January 26

	
	Design of Human Resource Information Systems; implementation issues and challenges

	4
	February 2

	DB


	Privacy, security and other administrative issues
Group meeting time

	5
	February 9

	G1
	PC Applications

	6
	February 16

	I1
	Outsourcing and project management
Student article presentations

	7
	February 23

	
	Recruiting and staffing


	8
	March 1

	DB
	Using technology in training

Exam review

	9
	March 8

	
	***** EXAM ONE*****


	10
	March 15

	G2
	Performance evaluation, career development
Group meeting time

	11
	March 22

	
	SPRING BREAK.  ENJOY YOUR WEEK OFF!!

	12
	March 29
	DB
	Compensation



	13
	April 5

	I2
	Employee benefits administration

	14
	April 12

	
	Cost/benefit analysis

Group meeting time

	15
	April 19

	G3
	Team presentations

	16
	April 26

	DB


	Trends in HR management and the use of technology in the workplace

	17
	May 3


	
	***** FINAL EXAM *****

5:45 – 8:00 p.m.


DB denotes WebCT Discussion Board – each student must contribute.

G1, G2, G3, denote Group Project due dates.

I1, I2 denote Individual Project due dates.


Individual Student Performance Objectives
Spring, 2004



M&IS 44181
_______________________________________ (Print name)
	Evaluation Criterion
	Recommended Points
	Recommended Percentage
	Individual Points
	Individual Percentage

	Exam 1
	75
	15%
	75
	15%

	Exam 2
	75
	15%
	75
	15%

	Discussion Board
	50
	10%
	
	

	Individual Project 1
	50
	10%
	
	

	Individual Project 2
	50
	10%
	
	

	Individual Subtotal
	300
	60%
	
	Maximum 80% 

	Major Group Project
	100
	20%
	
	

	Short Group Project 1
	50
	10%
	
	

	Short Group Project 2
	50
	10%
	
	

	Group Subtotal
	200
	40%
	
	Minimum 20%

	TOTAL
	500
	100%
	500
	100%


You will determine, within limits, the performance objectives upon which your grade will be calculated.  Once you make your selection and submit this form, your performance objectives cannot be changed.  So, establish a strategy that will provide the best learning conditions for you.  Please allocate your objectives in increments of 5%.
Please complete this form, sign it below and submit it to the instructor NO LATER than Monday, January 26, 2004.  Any student failing to submit this form by that date will be evaluated based upon the Recommended Standards shown above.   By signing this form you agree that your course grade will be calculated as you have indicated.
________________________________________
_________________

Student signature






Date

________________________________________
_________________
Instructor signature






Date






1
1

